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Ministry’s Letterhead
Date
Mr. John Doe
Position
Organisation
Address 1
Address 2
Address 3
Dear Mr. Doe
Launch  of the Caribbean ICT Roadshow 

and 

Executive Lecture Forum
The Government of COUNTRY is pleased to invite you to the Launch of the Caribbean ICT Roadshow and an Executive Lecture Forum which is scheduled for xth Month, 2010. This joint event is a precursor to the Caribbean ICT Roadshow which will take place from xst to yrd Month, 2011.
The Launch will introduce the CTU and provide details on the ICT Roadshow initiatives, its goals and the benefits to be derived. The Executive Lecture will address issues of importance to leaders in the national community. It will explore the importance of innovation in the application of ICT, the nature of technological change and demonstrate how small businesses may improve their bottom line through the effective application of ICT tools. A Roundtable discussion will follow the formal presentations.
The events are scheduled to take place as follows.

	Date:
	

	Time:
	

	Venue:


	

	Attire:
	Business


The Government of COUNTRY is committed to ICT-enabled national development and is persuaded that all stakeholders have to a role to play in fostering social and economic development. I therefore look forward to your attendance and full participation in the proceedings.

Sincerely 

Hon. Minister









